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High quality Breakfast, After-School & Holiday Childcare

Jubilee Road, Formby, Merseyside, L37 2HW

Telephone:  01704 872692 and press option 4 (during school hours)
Email: wrap.around@slf.sefton.school

www.stlukes-formby.co.uk


Ofsted URN: 104897

Headteacher: Mrs. Karen. Allen, B.Sc, NPQH

About us

St Luke’s CE Primary School offers ‘Wrap Around Care’ to our pupils and families.

The provision aims to support working parents who need high-quality childcare to allow greater flexibility around school hours. It is also available any child in school that wishes to take part in the activities on offer. This policy should be read in conjunction with Safeguarding and Child Protection, Behaviour and Wraparound policies, all of which are available on the school website.

St Luke’s Wraparound Care aims to:
· Provide a happy, safe, warm and stimulating environment for all children to play, learn and develop freely.
· Provide a high-quality service to parents/carers.
· Help children develop a sense of personal responsibility and to become competent, confident, independent and co-operative individuals.
· Encourage children to have a positive attitude towards, and respect for, themselves and others.
· Build a positive relationship with parents/carers, working in partnership to provide high quality play and care. 
· Offer inclusive services that are accessible to all children at St Luke’s Primary School.
· Undergo regular monitoring and evaluation of our services to ensure that our service continues to meet the needs of children and parents/carers.
· Provide a good selection of play, construction, creative and physical equipment available for the children to share with their friends or enjoy on their own. 
· Ensure children are given time to relax as well as play. 
· Children are given many opportunities to learn new skills and are encouraged to have a range of experiences at the club. We offer developmentally appropriate activities and a high level of adult support and care. 
In line with our school ethos, Wraparound is committed to meeting the needs of parents by:
· Listening and responding to their views and concerns. 
· Keeping them informed of our policies and procedures, including opening times, fees and charges.
Care, Learning and Play 

The programme of activities and atmosphere of our Wraparound care aims to encourage confidence, independence and enjoyment. Our work has, as its core, the aim of enabling children to develop their emotional, social, cognitive, interpersonal and physical skills, and their desire to explore, discover and be creative.
Organisation:

Breakfast Club - £4.00 per session for committed sessions. Flexi sessions cost £5.00
Breakfast Club starts at 7.45am each day. 
Children will receive breakfast; a choice of cereals, toast, brioche, yogurt and fruit, with either a drink of fresh juice, milk or water. 
Reception and KS1 children are taken to their classrooms by a member of Wraparound staff at 8.40am, ready to start their school day. 
KS2 children make their own way to their classrooms at 8:40am.

After School Club - £11.00 per session. For committed sessions. Flexi sessions cost £13.50.
After School Club runs from 3.20pm each day until 6.00pm. (5:30pm on Fridays) 
Children from EYFS and Key Stage 1 will be taken to Wraparound each day by a member of staff. 
Key Stage 2 will lead themselves to the club. 
All pupils are registered upon arrival. Parents may arrive to collect their child at any time up until 6.00pm. A snack and drinks will be provided each session.
Holiday Club 

Holiday Club will be open throughout the school year (dates to be advised) with two sessions available: 9:00-15:00 with a cost of £26, or 10:00- 15:00 with a cost £22. 
We offer a wide variety of themed days, often liaising with external providers to extend the range of activities we can offer. 
Lunch, snacks and drinks are provided.

Arrivals

On arrival, a member of staff will record the child’s attendance in the daily register; the register will be kept in an accessible location on the premises at all times.  Any correspondence from the parent/carer is relayed to the relevant persons (e.g. class teacher) at the start of the school day. 
Departures

If the child is to be collected by someone other than the parent/carer, this must be communicated to Wraparound staff by email. The adult nominated to collect a child must be a responsible person named by parents. In the event that someone else should arrive to collect without Wraparound’s prior knowledge, Wraparound staff will telephone the parent/carer immediately. If the parent/carer or alternative nominated adult is going to be late to collect their child due to exceptional circumstances, they must inform Wraparound directly and as soon as possible via email.

Absences 

If a child is going to be absent from a session, parents should inform Wraparound staff by email.
Payments 

We take pride in providing high quality, safe and stimulating care for children and believe our fee structure both reflects this and allows us to ensure continued high standards and sustainability of St Luke’s Wraparound provision.  We therefore expect parents/carers to respect our policy with regard to fees. 
Fees are set by the school Governing Body and are reviewed annually.
Payment of fees should be made in advance.  
All committed sessions will be added to your child’s Scopay account on a half-termly basis, in advance, and full payment is due within 14 days from the start of each half term. 
Paper invoices are not issued. 
Childcare vouchers will be accepted. 

We are unable to process refunds of any fees, in line with our Terms and Conditions.
Late Payment 

If fees are not paid on time, Wraparound staff will contact the parent/carer by email and request payment is made at the earliest possible opportunity. 
The Wraparound Managers and school’s Headteacher reserve the right to issue a formal warning to the parent/carer and inform them that continued late payment will result in their child’s place being forfeited.
The late payment fee is currently £25 and will be added to your Scopay account.  If fee payments are persistently late or missing with no explanation, we will be forced to terminate that Wraparound place. 
Under exceptional circumstances, the Wraparound Managers may agree to allow the child to continue attending Wraparound for the remainder of that week only. 
Safeguarding 

Safeguarding is our first priority.  All children have the right to protection from any and all forms of abuse and we are committed to protecting all the children in our care from harm. 
Our Designated Safeguarding Officer is Vanessa Bartlett. The DSO has suitable experience, training and expertise, and will be responsible (alongside the Head Teacher and Deputy Head Teacher) for liaising with all appropriate child protection services. 
Wraparound procedures comply with all relevant legislation and adopt the school’s Safeguarding Policy.
Uncollected Children

St Luke’s School/Wraparound has the highest regard for the safety of the children in our care – from the moment they arrive to the moment that they leave.  

At the end of every session, staff will ensure that all children are collected by a parent/carer or designated adult, in accordance with the Arrivals and Departures agreement. If for some reason a child is not collected at the end of a session, the following procedures will be activated: 
· If a parent/carer/designated adult is more than 5 minutes late in collecting their child, the Wraparound Manager will call the parent/carer or the named designated adult(s) on the admissions forms, and use any other emergency contact details available in order to try to ascertain the cause for the delay, and how long it is likely to last. 
· Messages will be left on any relevant answerphone(s) requesting a prompt reply. 
· While waiting to be collected, the child will be supervised by at least two members of staff who will offer them support and reassurance as necessary. The child will remain in the care of Wraparound staff until they are collected by the parent/carer or designated adult.  
· Late collection will result in additional charges and persistent late collection may result in the loss of their child’s place at Wraparound.
· If a child remains uncollected at 6.30pm, regardless of contact with a parent or other authorised person, we have a duty of care to contact Sefton’s Safeguarding Team. 
Staffing

St Luke’s is committed to placing the best interests of children’s welfare, care and development at the centre of all staffing matters.  

All Wraparound staff are suitably qualified, have relevant experience and have undergone full Disclosure and Barring Service checks. 
We are conscious of the importance of maintaining adequate staffing, ensuring that children are cared for safely and given adequate attention and support.  

The Wraparound Managers will ensure that there are always at least two members of staff on duty at the premises at any given time. They will ensure that suitable and sufficient contingency plans are in place to cover emergencies, unexpected staff absences, holidays and sickness.
Special Educational Needs and Disabilities

St Luke’s Primary School is a fully inclusive school and is aware that some children have special educational needs and/or physical disabilities that require particular support and assistance. 
We ensure that all children are able to access our services, are made to feel welcome, and that our activities promote their welfare and development. 
We are committed to the inclusion of all children in our care, believing that children with special educational needs and/or physical disabilities have a right to play, learn and be able to develop to their full potential alongside their peers. 
Whenever possible, children with special educational needs and/or physical disabilities will have access to the same facilities, activities and play opportunities as their peers. 
Children who require 1-1 support in Wraparound care where an additional staff member is needed will be contacted by a member of staff to discuss further. 
The policies, procedures and practices of our service are in relation to children with special educational needs and/or physical disabilities are consistent with current legislation and guidance. These include the Special Educational Needs and Disability Act 2001, the Disability Discrimination Act 1995 and the SEN code of practice, 2014.

Health, Illness and Emergency
We are aware that children may have/develop health needs and are keen to work with parents to support as appropriate. 
We encourage parents to share medical information/documentation in a timely manner.

First Aid

Under duties set out in the Health and Safety (First Aid) Regulations 1981(updated 2013), we recognise our responsibilities in providing adequate and appropriate equipment, facilities and personnel to enable suitable first aid to be given at Wraparound.
We have designated members of staff responsible for First Aid with valid First Aid certificates. They are responsible for administering basic First Aid when necessary and appropriate. Fully trained First Aiders are available at all times. 
In the event of an accident, incident or illness, Parents/carers will be notified of the details of the incident either be notified during or at the end of the session.
Medication

Wherever possible, children who are prescribed medication should receive their doses at home. Staff may only administer medication to the child in accordance with the Medical policy and if the request to do so is from the child’s parent/carer with the completed, signed medication form at the start of a session, stating frequency and dosage. 
Any medications should be provided in the original packaging with the pharmacist’s sticker.

Respectful Parking
We ask parents to please be respectful of our neighbours and always consider courteous parking. The staff car park is only to be used by school staff and visitors.
Due to health and safety guidance, parents are requested not to block the service road leading to the wraparound entrance, as access is required at all times.
Behaviour

Our school Behaviour Policy is written in conjunction with and adopted by Wraparound care. Sanctions and rewards will therefore be in line with the school policy, which all children will already be familiar with. This will ensure familiarity and consistency of expectations for the children across the settings. 
All procedures are outlined in the School’s Behaviour Management and Anti-Bullying Policies. Staff will always keep parents/carers informed about behaviour management issues relating to their child so that they can work together to the benefit of all the children in Wraparound care.
Food and Drink 

St Luke’s Wraparound is committed to providing healthy, nutritious and tasty food and drinks for children during our sessions. The Management and staff will make every effort to ensure food and drink is safely prepared and sensitive to the dietary, religious and cultural requirements of all the children. 
We recognise the importance of healthy eating and a balanced and nutritious diet and we offer a varied menu including plenty of fruit and low fat and low sugary food. Water is available at all times.
Staff have had appropriate food handling and preparation training and have relevant food hygiene certificates. 
Wraparound Policy written by Vanessa Bartlett (February 2025)

To be reviewed Spring Term 2026
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